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2019-20 MS Musical Theatre Calendar 
(subject to change) 

 

September 9 Elf, Jr. Vocal/Choreo 
Auditions 

Mon. 3:00 - 6:00  
(Required - Sign Up for a 
Slot) -- P141/P136 

September 10 Elf, Jr. Monologue Auditions Tues. 3:00 - 6:00  
(Required for Leads - Sign 
Up for a Slot) -- P141 

September 11 Elf, Jr. Call Backs Wed. 3:00 - 6:00 -- P141 

September 13 Elf, Jr. Casting Posted Fri. 5:00 -- 
www.lbmsmusicaltheatre.co
m 

September 16 Elf, Jr. Read Through Mon. 3:00 - 4:30 -- P141 

September 16 - 27 Elf, Jr. Audition Feedback By Appointment, Follow the 
procedure in the handbook 

September 23 - November 8 Elf, Jr. Rehearsals - Detailed 
calendar posted on website 

Mon. - Fri. 3:00 - 4:30 -- 
P141/P136 

November 11 - 16 Elf, Jr. Extended Rehearsals - 
Detailed calendar on website 

Mon. - Fri. 3:00 - 6:00 -- 
Little Theatre (Auditorium) 

November 18 - 20 Elf, Jr. Tech/Dress Rehearsals 
- Detailed calendar on 
website 

Mon. - Wed. 3:00 - 6:00 -- 
Little Theatre (Auditorium) 

November 21 - 23 Elf, Jr. Performances Wed - Sat -- Show 7pm, Call 
5pm ; Sat -- Show 2pm, Call 
11am (if participating in the 
“tea,” 12 if not) 

November 23 Elf, Jr. “Tea” (Cookies and 
Cocoa - Likely) 

Saturday 1:00 -- Cafeteria 
(Call 11am if participating) 

November 23 Elf, Jr Strike to P141 Saturday Post-Show -- Move 
pieces to P141 

 
 



 
Late Buses (4:45): 

Monday 
Tuesday 
Thursday 

 
In The Works, though not promised: 

New York Trip  
 
 
 
 
 

Mrs. Mitchell’s Contact Info: 
Office Phone = 703-426-1071 

FCPS Email = srmitchell@fcps.edu 
Google Email = srmitchell@fcpsschools.net 

 

Mrs. Tolbert’s Contact Info: 
Office Phone = 703-426-1075 

FCPS Email = kftolbert@fcps.edu 
Google Email = kftolbert@fcpsschools.net 
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Program Expectations 
· The culture we are building in this program is positive, supportive, inclusive, and encouraging. 

We honor the respective talents of ALL people participating in this program in any capacity. 
We lift each other up, respect each other, and grow together. We cheer each other’s 
accomplishments and help each other through our struggles.  

· Talk to the directors if you are confused or question something whether in a rehearsal or just 
within the program. Don’t flounder! We want everyone to feel confident to grow here! 

· No gum, food, or drinks in the theatre besides water.  

· Remember the Director is the Director…. Not the actors/musicians/crew members. Please 
don’t direct each other, give the director your own directions, or argue with the director in 
rehearsal.  

o If you want to visit about thoughts you have, first write them down and we will talk about 
them when there is an appropriate time. During rehearsal is NOT that time. It is 
disrespectful and you don’t know the WHOLE vision of the show that the director has in 
mind!!  

Rehearsal Procedures 
· Be on time and ready to begin warm-up when director (or director’s designee) calls for 

rehearsal to begin 

· Sit in audience area with all materials, not hiding backstage or elsewhere. Maintain 
attentiveness and an attitude of cooperation during the entire rehearsal 

 
· Respond appropriately to director cues  

o Don’t argue just try it! You don’t see it from the audience viewpoint! 

· Refrain from side talking during rehearsal times, especially backstage. It is very distracting to 
the director AND the actors working. 

· Refrain from cell phone use during rehearsal times  
o Unless we are on a break all phones should be put away and silenced. 

· Mark scripts with a pencil 
o You should always have at least one sharpened pencil in rehearsal 

· Meet deadlines  
o For example memorization 

· Have rides arranged for timely close of rehearsal  

· All ensemble and crew members are potential understudies, so be prepared!!  

 
 



Audition Advice 
How do you best prepare for an audition? 

 
*Be in the Know* 
Even though you don’t know if you’re getting a part, there’s a lot you can know before you walk into an audition. 

● The dates of the show and when the play rehearses. 
● Your schedule and possible conflicts. 
● The name of the show and what kind of parts are available. 
● The requirements of the audition - what are you supposed to prepare? Do you need a monologue? Do you need a 

song? If so, is there a specific monologue/song provided or do you need to find your own? 
 
*Dress the Part* 
This doesn’t mean dress up like the character. Your appearance is your first impression. 

● Dress nicely. You don’t need heels or suit jackets, but you need to look like you care about the audition. Choose 
clean, simple and easy to move in pieces. 

● Long hair back always. Don’t play with it during your audition. 
● Wear proper shoes. Nothing too high or clunky. Flip flops are out. 
● Know what’s going to be expected of you at the audition. If you’ll have to dance, you need to bring proper attire. 

Never pull the “I didn’t know” card. This simply tells the directing team that you chose not to properly prepare. 
 
*Choose Wisely* 
How much time do you spend thinking about your audition? 

● If there’s a specific part you’re after, identify their personality traits. Then choose a song/monologue in which 
your audition character has those same traits. It’s a great way to show a director you’re capable of playing a 
certain part. 

● If you’re auditioning for any role then choose something that gives the directing team an opportunity to see your 
variety. Showcase your abilities. 

● Time your piece. If the audition call says one minute, don’t bring a five minute monologue. Going over will never 
win a director. In the “real world,”  directors usually only need 10 seconds to know if they want to see more. You 
should be practicing and learning now how to best audition for your future as well! 

 
*On the Day* 
Nerves get the best of everyone. Take these steps. 

● Breathe. An actor who is in control of their breath, is in control of their voice and thus their character’s main 
expressive tool in an audition. 

● Practice your audition. Do it in front of friends, classmates, family. Practice walking in the room, introducing 
yourself and going into your piece (slating). 

● If you blank, don’t break character. Stay in the moment. Repeat a line if you have to. Show your directing team 
how you handle pressure. 

● Finish with a polite thank you. Never ask for another shot or beg to repeat the audition. End on a strong note and 
that’s what they’ll remember. 

 
 
 
  



Audition Rejection: How to Deal (A Parent’s Guide) 
Your young performer has auditioned for a show. They have learned the audition material. They practically sing the 
audition song in their sleep. The monologue is dinner conversation starter.  In fact, you’ve probably heard it so much 
YOU feel ready to audition for the part. But when the cast list comes out and they aren’t cast as the character they had 
hoped you find yourself dealing with a multitude of emotions while trying to help navigate your child through theirs. 
 

Unfortunately, rejection is a necessary evil of the acting world. Dealing with disappointment and rejection is a lifelong 
process whether it’s an audition in grade school, not getting an internship, or not getting into your first pick postgraduate 
school. 
 

Do’s and Don’ts 
● Some parents may compare their child’s progress or class placement to another child’s. Watch for this behavior in 

your children as well and encourage them to focus instead on their own accomplishments. 
● Allow your child to feel upset and disappointed. Encourage them to express their feelings. 
● Focus on the positive! Remind your child how much they have improved since beginning or how good they felt 

after the audition. 
● Process the disappointment with your child. Let them talk about their experience in the audition and listen. You 

might hear them say things like, “I was awful!” or “The other kids were more experienced/better than me.” or 
“The director didn’t like me.” In these instances, I recommend a re-direct; talk about the things your child can 
control. For example, did you feel confident? What would have helped you feel more confident? Did you follow 
directions? Did you find it difficult to follow the instructions? Do you feel like you tried your best? 

● After you’ve established the things your child can control in the audition, create a plan to help improve for the 
next audition (you really want to encourage your child to try again, rejection is a life-long challenge and giving up 
isn’t a good solution). Your plan might include some special training, an audition prep workshop, seeing more 
shows and discussing the performance values, etc. You want to show your child that you take their 
disappointment seriously and want to help them succeed in the future. And… if they are cast, but in a role they are 
not excited about, help them find ways to be the best they can in that role to learn and grow through the 
opportunity they have been given because there are likely others that didn’t get a role at all.  

● Avoid discussing the merits of other people with your child, including other actors or the directing team. You 
can’t control others so don’t waste energy questioning their motives. 

 

Our directing team has a set of criteria when it comes to casting; some of the things we look for the child can manage or 
prepare for, and some are simply out of their hands. For example, 

● Passion. Does this young person demonstrate a genuine desire to put in the time and work to produce great 
theater? 

● Time. Does this young person (and their family) have the ability to make the time commitment required? 
● Attitude. Does this young person have a positive, supportive and inquisitive disposition? We want to work with 

kids that want to work with us. 
● Talent. Every kid has talent. Does this young person display the appropriate talent for the part they auditioned for? 

 

Just because they weren’t cast in a particular production (or in a preferred role) does NOT mean that they cannot or will 
not be cast in the future. The reverse is also true. If they are cast in shows often that isn’t a guarantee that they are the right 
fit for every show that follows. Every show has different needs and every actor has room to grow! This is extremely 
important for all auditioners to remember! 
 

Prior to auditioning for Mrs. Mitchell your student will be required to complete an audition packet. Parents and students 
are each given a contract in that packet to reflect upon many specific things. This handbook is an effort to help you and 
your student prepare for the potential stresses that auditioning can bring and some of the expectations when considering 
whether or not to audition.  



POST-AUDITION REFLECTION (Student) 
If a STUDENT would like to discuss the outcome of an audition, please respond to these prompts thoughtfully 
and either email or hand write your reflections. When finished either bring or email it to Mrs. Mitchell or Mrs. 
Tolbert. We will then make an appointment to go over it together. 
 
Reflect on your experience preparing for your audition. 
 
1. Were you prepared to perform? In what ways did you prepare? 
 
 
 
2. Write down one thing that has stayed with you from the audition. 
 
 
 
3. Were you nervous to audition? Why or why not? 
 
 
 
 
4. What were you most proud of during your audition? 
 
 
 
 
Reflect on the outcome. 
 
1. What’s the one thing you would change about your audition? 
 
 
 
 
2. What was your reaction to the outcome of the audition? 
 
 
 
 
3. Were you surprised by the cast list? Why or why not? 
 
 
 
4. How can you use this experience in the future? 
 



Technical Theatre Considerations 
There are technical needs for every show/production that we do. If tech is an area that you feel drawn to then 
there are a few things that you should consider when applying for stage management, crew, and/or design 
positions. 
 

● How comfortable are you with light and sound equipment? If you don’t already have knowledge in this 
area, are you excited and willing to learn more about it? 

●  
● Do you possess the maturity to work without direct supervision? For example, you are in the booth 

running the lights/sound and the director is below by the stage with the actors. 
●  
● Are you confident and comfortable problem solving on the spot? Can you confidently make decisions if 

something isn’t quite right in a show run? 
●  
● Are you OK not getting the same level of attention and recognition that an actor who is in front of an 

audience gets?  
●  
● Are you willing and able to commit to the time that is required of you for the show at hand… including 

ALL performances? 
●  
● Are you able to work within the director’s vision even when you think your idea is “way cooler” than 

what the director is asking for? Also, if you have a great idea are you willing to appropriately share that 
idea even if it might not be chosen for the show and accept that decision maturely? 

●  
● Are you able to obtain parent permission to use technical equipment? Some examples are: Light Board, 

Sound Board, Sewing Machine, Hammer, Staple Gun, Climb to the booth, etc. 
●  
● Are you willing to attend any trainings necessary for you to be able to do tech? 
●  
● If you are looking at stage management… 

○ Do you work well under pressure? 
○ Are  you able to take charge without being overly “bossy?” 
○ Are you organized? 
○ Can you work independently? 
○ Can you attend every rehearsal and work call? 
○ Are you comfortable in front of your peers? 

 
 
If you were able to comfortably answer the above questions, then you are well on your way to becoming a great 
fit for the technical side of our program! You can also tech sometimes and act others if you want to try it all! It 
is important that you understand that the technical side of what we do is just as valuable and critical to 
successful production as being center stage. 
 



CALENDAR CONFLICT INSTRUCTIONS 
 
 

● Please write the purpose and time of conflicts on all dates applicable for the indicated months on the 
Google Form.  

● If you are participating in fall sports/extracurricular activities, it will be expected that you ask your 

coach/director for flexibility prior to auditioning for Elf, Jr.  (For example: ask to attend 
half of your sport practice/rehearsal and half of musical practice if they are on the same day at the same 
time).  Getting this approval first will help you fill out your calendar and avoid problems down the road. 

● While completing your conflicts for each month, truly consider whether or not you will be able to 
participate in the musical this year and please be mindful:  More than 2 conflicts a week may cause a 
hardship to your LBMT team (the characters and/or chorus) and, therefore, would prevent you from 
doing this show.  

● There can be NO be conflicts after November 6th until the show runs.  
 
  
The calendar will most likely follow the following schedule from week to week.  It won’t be solidified until 
the show is cast and conflicts have been identified. In short, a main character can expect two-four rehearsals a 
week.  A chorus/ensemble member can expect 2 rehearsals a week initially.  Once we reach the second week of 
November, ALL cast/chorus members are expected to be available for all rehearsals. November rehearsals are 
scheduled from 3-6:15 on weekdays starting on 11/6/19  but as the most possible hours; they will usually be 
shorter.  Please note you are responsible for finding transportation if you are cast. 
 
  
September 18th – November 6th  P136/141________________ 
 Mondays: 3:00-4:45        Chorography 
Tuesdays: 3:00-4:45 Scene Work/Blocking 
Wednesdays: 3:00-4:45        Vocals  
Thursdays:      3:00-4:45 Scene Work/Blocking 
Fridays :          NO Rehearsal  
  
November 6th  - Show  P136/141/(LT =11/11-11/23)_ 
Mondays:        3:00-6:15 Full Cast/Chorus 
Tuesdays: 3:00-6:15         Full Cast Chorus 
Wednesdays:  3:00-6:15 Full cast Chorus 
Thursdays:      3:00-6:15 Full Cast/Chorus 
 Fridays:          3:00-6:15 Full Cast/Chorus 

 
Make notes regarding both full and partial absences! 
 
 
 
 
 
 
 

 



Parent Contract: 
• I understand that the nature of auditions is competitive and my student MAY NOT 

get the role that he/she is most attached to. The directors will make the decision that 
they feel fits the best needs of the show based on several factors. The directors’ 
decision will be final. I will assist my student with positively handling any 
disappointment or frustration that may arise following the posting of the cast 
assignments. 

• I have reviewed the information provided on the audition application, particularly 
regarding availability and conflicts, that my student is submitting and agree that it is 
accurate.  

• I am willing to help my student with transportation to and from any regular rehearsal 
times that he/she states “available” even when buses do not run. (If no, please have 
him/her remove those times as available.) 

• I understand that this production requires commitment in order for it to be successful 
and I am willing to give my student the support he/she needs to fulfill this 
commitment in regards to stress management, time management, deadlines, 
rehearsal attendance, costume/hand prop needs, etc. 

• I understand that absences from rehearsals negatively affects the entire production, 
whether crew or cast, and that there will be consequences for unexcused absences (1st 
= warning, 2nd = final warning, 3rd = removal from the show). Absences that are 
excused are those placed on the availability conflict chart at this time, excused 
absence from school, and medical/family emergencies with written contact by the 
parent via email to srmitchell@fcps.edu AND kftolbert@fcps.edu . 

• I understand that the $100 show fee ($50 for crew) will cover some initial costs of 
performance such as show t-shirt, script, performance rights, but will not encompass 
ALL potential show costs. The directors will do all possible to minimize additional 
costs.  

• I further understand that the two-three weeks prior to the opening of the show will 
require a rehearsal schedule that is different from the regular rehearsal schedule we 
establish. The final two weeks before the show are “tech/dress” rehearsals that will 
require ALL cast and crew together. It is anticipated that these will be 
afternoons/evenings and 4-5 times those two weeks. 

• I have reviewed the script information online at 
https://www.mtishows.com/elf-the-musical-jr and have no objections to my student’s 
participation in this particular show. 

• Current Production Dates: November 21-23rd, 2019 
 

By signing the designated place of the online application, I acknowledge ALL of the above and 
am giving my full permission for my student to audition and participate in the LBSS-MS 
Production of Elf, Jr.  
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Student Contract: 

• I understand that the nature of auditions is competitive and I MAY NOT get the role 
that I am most attached to. The directors will make the decision that they feel fits the 
best needs of the show based on several factors. The directors’ decision will be final. I 
will positively handle any disappointment or frustration that may arise following the 
posting of the cast/crew assignments. I will seek help in managing my feelings 
positively if needed from parents, the director, or my counselor. 

• I understand that, if I would like to, I may make an appointment with the directors for 
feedback on my audition within a week of the casting being posted. 

• I have reviewed with my parents/guardians the information provided on the audition 
application, particularly regarding availability and conflicts, that I am submitting and 
agree that it is accurate.  

• I have considered and arranged transportation to and from any regular rehearsal 
times that I have stated “available” even when buses do not run. (If not, please remove 
those times as available.) 

• I understand that this production requires commitment in order for it to be successful 
and I am willing to fulfill this commitment in regards to stress management, time 
management, deadlines, rehearsal attendance, costume/hand prop needs, etc. 

• I understand that absences from rehearsals negatively affects the entire production, 
whether crew or cast, and that there will be consequences for unexcused absences (1st 
= warning, 2nd = final warning, 3rd = removal from the show). Absences that are 
excused are those placed on the availability conflict chart at this time, excused 
absence from school, and medical/family emergencies with written contact by the 
parent via email to srmitchell@fcps.edu AND kftolbert@fcps.edu . 

• I understand that the $100 show fee ($50 for crew) will cover some initial costs of 
performance such as show t-shirt, script, performance rights, but will not encompass 
ALL potential show costs. The directors will do all possible to minimize additional 
costs.  

• I further understand that the two-three weeks prior to the opening of the show will 
require a rehearsal schedule that is different from the regular rehearsal schedule we 
establish. The final two weeks before the show are “tech/dress” rehearsals that will 
require ALL cast and crew together. It is anticipated that these will be 
afternoons/evenings and 4-5 times those two weeks. 

• I have reviewed the script information online at 
https://www.mtishows.com/elf-the-musical-jr and have no objections to participating 
in this particular show. 

• Current Production Dates: November 21-23rd, 2019 
 
By signing the designated place of the online application, I acknowledge ALL of the above and 
am giving my full commitment to participating in the LBSS-MS Production of Elf, Jr.  
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